NAME OF THE PROJECT

APPROVED BUDGET OF

UNIVERSITY OF SCIENCE AND TECHNOLOGY OF SOUTHERN PHILIPPINES

Alubijid | Balubal | Cagayan de Oro | Claveria | jasaan | Oroquieta | Panaon | Villanueva

OFACE OF THE BIDS AND AWARDS COMMITTEE |

BID FORM

: PROPOSED PROCUREMENT OF THE SUPPLY AND DELIVERY OF COMMON OFFICE SUPPLIES AND

EQUIPMENT FOR USTP-CDO CAMPUS CY 2024

CONTRACT 42/100 (P1,493,495.42) ONLY
BRIEF DESCRIPTION

CAMPUS CY 2024
SOURCE OF FUND 1 1GI CY 2024

CONTRACT DURATION

: THIRTY (30) CALENDAR DAYS (ONE LOT)

: SUPPLY AND DELIVERY OF COMMON OFFICE SUPPLIES AND EQUIPMENT FOR USTP-CDO

: ONE MILLION FOUR HUNDRED NINETY-THREE THOUSAND FOUR HUNDRED NINETY-FIVE FIVE PESOS AND

USTP
ITEM
NO DESCRIPTION/SPECIFICATIONS Qry UNIT APPROVED UNIT PRICE AMOUNT
! UNIT PRICE
2 Ink for Brother DCP-T720DW (Black, Cyan, Magenta and 2 soils 1.760.00 P
Yellow) [
8 |Automatic Numbering Machine, Heavy Duty 6-Digit 1 pc 1,100.00 lP
9 BALLPEN, Black Ink, Fine tips, liquid or gel, 0.5mm 171 pcs 16.50 IP
10 |BALLPEN, Green Ink, Fine tips, liquid or gel, 0.5mm 8 pcs 16.50 P
11 |BALLPEN, Purple Ink, Fine tips, liquid or gel, 0.5mm 8 pcs 16.50 IP
12 |BALLPEN, Yellow Ink, Fine tips, liquid or gel, 0.5mm 8 pcs 16.50 IP
13 |BATTERY AA, Dry cell, size AA, Two (2) pcs per blister pack 108 pack 24.02 P
14 BATTERY AAA, Dry cell, size AAA, Two (2) pieces per blister 91 peck 2174 lp
pack
15 |BATTERY D, Dry cell, size D, Two (2) pieces per blister pack 20 pack 101.82 P
16 BINDINQ AND PUNCHING MACHINE, 50mm binding 2 onit 11.115.10 lp
capacity
17 BLADE, for general purpose cutter/utility knife, 10 pieces 1 NiSe 17.60 lp
per tube
18 |BOND PAPER, A4, 80gsm, ultra white, 99.99% jom free 5 reams 385.00 IP
21 |BROWN ENVELOPE, Long 50 pcs 16.50 [P
22 |BROWN ENVELOPE, Short 50 pcs 11.00 lP
23 |CALCULATOR, Compact, 12 digits, solar-powered 15 units 315.74 IP
o4 CARTOLINA, Assorted colors, 20 pieces of assorted colors 3 packs 99.53 IP
per pack
25 |CARTOLINA, Color Blue, 20 pcs per pack 2 packs 100.10 P
26 |CARTOLINA, Color Green, 20 pcs per pack 2 packs 100.10 IP
27 |CARTOLINA, Color yellow, 20 pieces per pack 2 packs 100.10 IP
29 |CERTIFICATE HOLDER, Certificate Holder, (8.5mmx11mmj 30 pcs 165.00 P
30 iZERTIFICATE JACKET, 20 pcs per pack; Color: Blue, Size: 20 o 110.00 IP
31 |CERTIFICATE PAPER, A4 20 pcs/pack, 100 GSM 50 packs 110.00 IP
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32 |CHALK, white enamel, 100 pieces per box 14 boxes 36.27 lP
34 |CLIP, Backfold, 19mm (-1mm), all metal, 12pcs/box 221 boxes 10.30 IP
35 |CLIP, Backfold, 25mm {-1mm), all metal, 12pcs/box 232 boxes 17.16 IP
37 |CLP, Backfold, 50mm (-1mm), all metal, 12pcs/box 177 boxes 66.35 IP
o [coures common rom s o || oo | s |
39 EOOOA:;LSJT;;(;E):TINUOUS FORM, 3 ply, 280mm x 378mm, 22 — 1.792.65 h,
44 SAZT;SZIMACHINE TABLE TOP, Guillotine Paper Strip 2 unit 6,380.00 lp
45 |CUTTER/UTILITY KNIFE, for general purpose 28 pcs 34.89 P
46 E/:\;AXF:L: BOX, made of chipboard, with closed ends, 15" 407 pes 84.92 IP
47 |DATAFOLDER,85/8'x95/8"x 11 3/4" 31 pcs 75.50 IP
48 |DATING AND STAMPING MACHINE, Dater Stamp 7 pcs 516.76 ]P
49 SD'QT;E’];\NAEGSCTQ?:ING MACHINE, Self Ink Dating and 1 unit 1,100.00 P
56 |DOCUMENT FILER/ORGANIZER, Closed, Horizontal 8 pcs 176.00 IP
57 |DOCUMENT TRAY, Metal - 3 layers, Desk Organizer 4 pcs 550.00 IP
DOUBLE SIDED TAPE, Strong Adhesive For Office School
58 |Supplies Powerful Stationery Scrapbooking Masking Tape 11 rolls 44.00 P
Paper Paste
59 |DRUMKIT Compatible for HP M102 M104 19A, 3 kits 1,760.00 lP
60 |DUCT TAPE, 24mm, rubberized 40 rolls 55.00 |P
66 |ENVELOPE, Documentary, A4, 500 pieces per box 3 boxes 924.35 IP
67 |ENVELOPE, Documentary, Legal, 500 pieces per box 3 boxes 1,186.33 JP
68 |ENVELOPE, Expanded Legal 500 pcs per box 1 box 1,100.00 ll’
69 |ENVELOPE, Expanded, Brown with garter, legal 50 pcs 22.00 IP
70 |ENVELOPE, Expanding, Kraft, 100 pieces per box 12 boxes 1,512.37 IP
71 |ENVELOPE, Expanding, Plastic 5 pcs 33.54 TP
72 |ENVELOPE, Mailing, 500 pieces per box 1 boxes 513.66 IP
73 |EPSON ECOTANK L3250 BLACK INK BOTILE, Epson 003 17 bottles 385.00 IP
74 |EPSON ECOTANK L3250 CYAN INK BOTILE, Epson 003 10 bottles 385.00 |P
75 |EPSON ECOTANK L3250 MAGENTA INK BOTILE, Epson 003 9 bottles 385.00 IP
76 |EPSON ECOTANK L3250 YELLOW INK BOTTLE, Epson 003 9 bottles 385.00 IP
78 |ERASER, Pencil eraser, rubber 29 pcs 10.30 IP
83 |FASTENER, Metal, Non-sharp edges, 50 sets per box 167 boxes 104.10 ]P
84 |FASTENER, Plastic, Assorted Color, 50 pcs/box 27 boxes 88.00 P
85 |FILE ORGANIZER, Expanding, Plastic, 12 pockets 10 pcs 99.22 P
86 |FILE ORGANIZER, Expanding, Plastic, Legal 15 pcs 93.72 P
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87 |FILE TAB/INDEX DIVIDER, Bristol Board, A4 14 sets 25.17 P
88 |FILE TAB/INDEX DIVIDER, Bristol board, legal 14 sefs 28.60 JP
94 |FOLDER, brown, legal 100 pc/s 8.80 !P
99 |FOLDER, Pressboard, 100 pieces per box 5 boxes 1,047.90 IP
100 |FOLDER, Tagboard, Long, 14 points, assorted color 50 pcs 11.00 P
104 |GEL PEN, Excellent Writing 0.3mm 12 pcs/box - Black 1 box 495.00 ll’
105 |GEL PEN. Excellent Writing 0.5mm - Block (12 pes per g - i lr
pack)
106 |GEL PEN, Excellent Writing Stick, Pure Black 0.7mm 24 pcs 82.50 P
107 |GEL INK PEN, Excellent Writing Stick, Pure Blue 0.7mm 22 pcs 82.50 ll’
108 |GEL PEN, Excellent Writing Stick, Pure Red 0.7mm 20 pcs 82.50 l?
109 |GLUE, 130ml, all-purpose 10 pcs 132.00 IP
110 |GLUE, All purpose, 200 grams 64 jars 77.79 P
111 |GLUE STICK, Glue Stick Paste 20 pcs 22.00 P
116 [HIGHLIGHTER PEN, Text Marker, Lilac 3 pcs 38.50 lP
117 |HIGHLIGHTER PEN, Text Marker, Pink 2 pcs 38.50 IP
118 |HIGHLIGHTER PEN, Text Marker, Yellow 26 pcs 38.50 P
119 |HIGHLIGHTER PEN, Text Marker, Yellow Green 5 pcs 38.50 IP
120 |HIGHLIGHTER PEN, TEXT MARKER, Orange/Peach 6 pcs 38.50 IP
121 HP 136A BLACK ORIGINAL LASERJET TONER CARTRIDGE, 6 carts 6,600.00 P
(W1360A)
122 |INDEX TAB, Self-adhesive, fransparent, 5 sets per box 78 boxes 69.42 1?
124 |INK, Genuine, Black - Brother DCPT - T720DW 5 pcs 880.00 |P
125 |INK, Genuine, Cyan - Brother DCPT - T720DW 3 pcs 880.00 IP
126 [INK, Genuine, Magenta - Brother DCPT - T720DW 3 pcs 880.00 P
127 |INK, Genuine, Yellow - Brother DCPT - T720DW 3 pcs 880.00 lP
128 |INK BOTILE, for EPSON 003 L3210 color: Black 17 bottles 440.00 IP
129 |INK BOTILE, for EPSON 003 L3210 color: Cyan 12 bottles 440.00 IP
130 |INK BOTILE, for EPSON 003 L3210 color: Magenta 12 bottles 440.00 P
131 |INK BOTILE, for EPSON 003 L3210 color: Yellow 12 bottles 440.00 IP
132 |INK BOTILE, for HP Ink Tank 305, G152, Magenta 1 bottle 770.00 IP
133 |INK BOTILE, for HP Ink Tank 305, G152, Yellow 1 bottle 770.00 P
134 |INK BOTILE, HP GT51 Black 8 bottles 660.00 IP
135 |INK BOTILE, HP GT51 Cyan 8 bottles 660.00 IP
136 |INK BOTILE, HP GT51 Magenta 8 bottles 660.00 IP
137 |INK BOTILE, HP GT51 Yellow 8 bottles 660.00 P
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138 gﬂelfl ((J:QRT SET, for DCP-T426W (Black, Cyan, Magenta, 2 sofs 1.650.00 'P
139 |INK CARTRIDGE, Brother BT5000C, Cyan 77 carts 440.00 IP
140 lE)'; 3((:)f\IDRwTII?IDGE, Brother LC 3617C (Cyan): Brother MFC- & ccnis 935.00 FP
141 Lt;\l:g;k;;l)DstE Brother LC 3617M (Magenta): Brother 6 carts 935.00 lp
142 IJNQI; 3C(:)/I;R\;RIDGE, Brother LC 3617Y (Yellow): Brother MFC- 6 p— 935.00 P
143 ;\I:EC?;R;;?(I)I;%E Brother LC 3619XL BK (Black): Brother 6 — 2.090.00 P
144 |INK CARTRIDGE, Brother, BT5000M, Magenta 67 carts 440.00 IP
145 |INK CARTRIDGE, Brother, BT5000Y, Yellow 65 carts 440.00 IP
146 |INK CARTRIDGE, Brother, BID60BK, Black 84 carts 440.00 ll’
147 |INK CARTRIDGE, Canon CL-741, Colored 2 carts 1,238.95 lP
148 |INK CARTRIDGE, Canon CL-811, Colored 2 carts 1,296.15 IP
149 [INK CARTRIDGE, Canon PG-740, Black 2 carts 947.23 IP
150 |INK CARTRIDGE, Canonn PG-810, Black 2 carts 981.55 IP
151 I(I;II; E:;RTRIDGE, Epson 003 65ml L3110 Epson Printer 3 — 330.00 P
152 |INK CARTRIDGE, Epson C13T664100 (T6641), Black 146 carts 255.09 [P
153 |INK CARTRIDGE, Epson C137664200 (T6642), Cyan 73 carts 266.42 IP
154 |INK CARTRIDGE, Epson C131664300 (T6643), Magenta 73 carts 266.42 P
155 |INK CARTRIDGE, Epson C137664400 (T6644), Yellow 72 carts 266.42 P
156 |INK CARTRIDGE, Epson, 003 BT, Black 5 carts 440.00 il’
157 |INK CARTRIDGE, for Canon Printer MF241D 1 carts 1,870.00 |P
158 |INK CARTRIDGE, HP 711 - 29ml Magenta Designlet 3 carts 2,200.00 IP
159 [INK CARTRIDGE, HP 711 - 29ml, Yellow DesignJet 3 carts 2,200.00 IP
160 |INK CARTRIDGE, HP 711 - 38ml, Black 3 carts 2,915.00 IP
161 |INK CARTRIDGE, HP 711 - 29 ml, Cyan Designlet 3 carts 2,200.00 P
162 I(r;l:;i:;g; Ef:z:) 1948 Ink Pack for WF C5790/C5290 6 sois 4070.00 IP
163 |INK REFILL, for Brother DCP-T7100W (B, C, M, Y) 5 sets 2,200.00 lP
164 |INK REFILL, for Epson Printer (B, C, M, Y) 3 sets 1,650.00
170 |LEVER ARCH FILE, A4 2-ring document file 3 pcs 231.00 14

LEVER ARCH FILE, LATERAL, made of chipboard, taglia
171 |nchesin nelght fo he pock ) nd 11 4 nchesin | ® | P eso0 o

width, with plastic pocket for label. Color: BLUE

LEVER ARCH FILE, LATERAL, made of chipboard, taglia
172 | Chesin heignt florthe back o cnel 11 af4mehesin | 75 | Pes | 1esc0 e

width, with plastic pocket for label. Color: RED
173 |LEVER ARCH FILE FOLDER, Horizontal, 3 inch, Extra Long 10 pcs 330.00 |P
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177 |MARKER, Permanent, Black, Broad type 216 pcs 17.16 P P
178 |MARKER, Permanent, Blue, Broad type 96 pcs 17.16 IP P
179 |MARKER, Permanent, Red, Broad type 79 pcs 17.16 IP P
180 |MARKER, Whiteboard, Black, Felt tip, Broad type 871 pcs 11.44 P P
181 |MARKER, Whiteboard, Blue, Felt tip, Broad type 855 pcs 11.44 P P
182 |MARKER, Whiteboard, Red, Felt tip, Broad type 608 pcs 11.44 P P
183 [MEASURING TAPE, 25 ft 1 unit 440.00 'P P
189 |MONEY DETECTOR, money detector 1 unit 6,050.00 IP P
194 |MULTIPURPOSE DESK DRAWER ORGANIZER 3 pcs 330.00 P P
195 |MULTIPURPOSE GLUE, 130g. White 5 pcs 77.00 P P
196 |NOTE PAD, Stick on, 50mm x 76mm, 100 sheets per pad 123 pads 43.47 lP P
197 |NOTE PAD, stick on, 7émm x 100mm, 100 sheets per pad 106 pads 69.78 IP P
198 |NOITE PAD, Stick on, 76mm x 76mm, 100 sheers per pad 11 pads 66.35 P P
199 |NOTEBOOK, Stenographer, 80 leaves 38 pcs 26.31 P P
200 NUMBERI.NG MACH!NE INK, fo_r the Heavy Duty 6 digit 3 BoHies 165.00 lp P
automatic numbering machine
202 OFFICIAL RECORD BOOXK, (M.O Office) 8.5x 11 inches, 7 pes 308.00 P P
500 pages
203 |PAPER BOOK, A4 25 reams 253.00 IP P
204 |PAPER BOOK, Short 10 reams 242,00 P P
205 |PAPER CLIP, Vinyl/plastic coated, 33mm, 100pcs/box 275 boxes 10.30 P P
207 |PAPER CUTTER, A3 size 1 pc 990.00 P P
209 |PAPER MULTICOPY, A3, 80 gsm 14 reams 550.00 P P
211 |PAPER MULTIPURPOSE, A4, 70 gsm, 500 sheets per ream 276 reams 179.61 P P
212 |PAPER MULTIPURPOSE, Legal, 70gsm, 500 sheets per ream 294 reams 203.63 P P
213 |PAPER MULTIPURPOSE, Short, 70 gsm 5 reams 275.00 P P
218 |PENCIL SHARPENER, Heavy duty 2 pcs 385.00 P P
219 |PENCIL SHARPENER, Manual, Single Cutter Head 3 pcs 234.52 P P
220 |PHOTO FRAME, Standard Size, assorted color 5 pcs 220.00 IP P
221 |PHOTO PAPER, A4 180 gsm 10's/pack Glossy 10 packs 181.50 IP P
222 |PLASTIC RING BINDER, 84 rings - 2 inch 10 pcs 440.00 IP P
223 |PORTA FILE, made of Chipboard, RED, 15"x 12" x 10" 406 pcs 121.00 lP P
226 PORTAFILE, (Document Desk File Box for Long/Legal 39 —_ 187.00 |P P
Docs)
234 |PUNCHER, Paper, Heavy duty, two hole guide, blue 37 pcs 178.46 P P
235 |PVC COVER, Clear, 8.5 x 13 (100 pcs) 2 boxes 660.00 P P
236 |PVC COVER, Clear, A4 size, (100 pcs) 4 boxes 550.00 P P
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240 |RIBBON CARTRIDGE, Epson S015531/5015086 20 carts 902.00 IP P
241 |RIBBON CARTRIDGE, Epson S015639/SO15634 31 carts 220.00 IP P
244 |RULER, Stainless Steel, 450 mm 3 pcs 39.60 IP P
246 |Scissors 6", symmetrical, blade length: 65mm min, Blue 3 pcs 66.00 ll’ P
249 |SIGN PEN, Extra Fine Tip, Black, 0.5mm 418 pcs 28.60 |P P
250 |SIGN PEN, Extra Fine Tip, Blue, 0.5mm 299 pcs 28.60 IP P
251 |SIGN PEN, Extra Fine Tip, Red, 0.5mm 576 pcs 28.60 IP P
252 |SIGN PEN, Fine Tip, Black, 0.7mm 160 pcs 49.19 P P
253 |[SIGN PEN, Fine Tip, Blue, 0.7mm 123 pcs 49.19 P P
254 |SIGN PEN, Fine Tip, Red, 0.7mm 38 pcs 50.34 P P
255 |SIGN PEN, Green, liquid or gel 20 pcs 49.50 P P
256 |SIGN PEN, Medium Tip, Black 20 pcs 62.92 P P
257 [SIGN PEN, Medium Tip, Blue 20 pcs 62.92 P P
258 |SIGN PEN, 0.5mm (blue) (12 pcs/box) 5 boxes 286.00 P P
259 SILICA GEL DRYPACK, 2 grams per pack x 100 pcs per 2 bundles 220.00 |P P
bundle
261 |SPECIAL PAPER, A4, 80gsm, ultra white, for cerificate 2 packs 110.00 ]P P
263 |STAMP, (Received) 2 pcs 495.00 |P P
264 |STAMP PAD, Felt, violet/purple 24 pcs 46.90 P P
265 |STAMP PAD INK, Violet, 250ml 1 bottle 220.00 P P
267 |STAPLE REMOVER, Plier type, Stainless Steel 61 pcs 52.62 P P
268 |STAPLE WIRE, Standard 280 boxes 33.00 P P
270 ?:;fgbtﬁg TABS, Sticky Notes film tab index sign here 5 s 55.00 P P
271 |STICKY NOTE, (for signature) 48 pads 55.00 P P
272 |STICKY NOTES, 2x3 inches 25 pads 33.00 IP P
273 |STICKY NOTE, 3x3 inches 25 pads 55.00 IP P
274 |STICKY NOTES, 3x3, 2x3, 3x4 (5 pcs each/set) 2 sets 220.00 P P
STORAGE BOX, Heavy Duty 205 liters capacity, Durable
275 |Plastic reinforced construction secure and stackable 6 units 2,750.00 P P
design
276 |TAPE, Electrical (TAPE, electrical, 18mm x 16mm min) 15 rolls 21.40 P P
278 |TAPE, Masking, width: 48mm 18 rolls 133.28 P P
279 |TAPE, Packaging, width: 48mm 74 rolis 33.18 IP P
281 |TAPE, Transparent, width: 3" 10 pcs 88.00 IP P
282 |TAPE, Transparent, width: 48mm 144 rolls 26.31 P P
283 |TAPE DISPENSER, Table top, for 24mm width tape, blue 12 pcs 85.80 P P
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286 |TONER, Kyocera Ecosys Toner, TK-1175 2 carts 8,250.00 [P P
TONER CARTRIDGE, 215A Black Original Laserjet Toner
287 | cartridge Part Number W2313A : ol SRR |' F
TONER CARTRIDGE, 215A Magenta Original Laserjet Toner
288 | cartridge Part Number W2313A ! cart RBER [P 4
289 |TONER CARTRIDGE, CB435A, Black S carts 3,409.12 IP P
290 |TONER CARTRIDGE, CE278A, Black 2 carts 4,116.11 IP P
291 |TONER CARTRIDGE, CE285A (HP85A), Black 51 carts 3.566.99 P
292 |TONER CARTRIDGE, CF217A (HP17A), Black LaserJet 11 carts 3.166.59 P P
293 |TONER CARTRIDGE, Kyocera TK-3165 2 carts 2,090.00 P P
TONER CARTRIDGE, TN-2380 High-Yield Toner Cartridge
294 tor Brother Printer model DCPL2540DW 3 G S s s B F
299 |ULTRA VIOLET BULB, for security features 1 set 440.00 P P
301 |VELLUM PAPER, 10 pcs/pack, Ad 100 packs 39.60 I P
WATERPRQOF FILE ORGANIZER DOCUMENT BAG with
s handle, Long, Black, 12 pockets 9 s 270:50 4 4
304 WATERPROOF FILE ORGANIZER DOCUMENT BAG with 1 pe 390.50 P P
handle, Long, Blue, 12 pockets
WATERPROOF FILE ORGANIZERDOCUMENT BAG with

o handle, Long, Green, 12 pockets g pes 200 IP i

306 |WHITE ENVELOPE, No. 10, No. 123, 100's per pack 1 pack 396.00 IP P
307 |WHITE FOLDER, A4, 100's 1 pack 308.00 IP P
308 |WHITE FOLDER, Legal, 100's 3 pack 357.50 P P

WHITEBOARD, 4x8 Hang Type Without Stand, Whiteboard
brackout type mabile writing board home office

309 [children blackboards teaching training magnetic white 1 pc 3,135.00 P P
class erasable kanban double sided, 50x70cm, white
green
310 |WRAPPING PAPER, Kraft, 50 sheets per pack 2 pack 235.66 P P
TOTAL:| P

Total Bid Price in Figure:
Total Bid Price in Words:
Name and Signature of Bidder:

All bid proposals must be sealed in envelopes properly labeled and submitted to this University on or before the
deadline of submission of bids, OCTOBER 28, 2024, 09:30 A.M. at the Procurement Services, 2nd Level Gymnasium Lobby,
University of Science and Technology of Southem Philippines, C.M. Recto Ave., Lapasan Cagayan de Oro City.

The University of Science and Technology of Southern Philippines assumes no responsibility whatsoever to
compensate or indemnify bidders for any expenses incurred in the preparation of the bid. The USTsP neither assumes any
obligation for whatsoever losses that the bidders may incur in the preparation on their bids nor guarantee that an award will be
made.
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